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POLICY STATEMENT:   
 
The Forest Preserve District of Cook County (the “District”) recognizes and complies with the Code of Ethical 
Conduct ordinance. The Code of Ethical Conduct prohibits District officials, appointees and employees from 
receiving gifts in circumstances that create a conflict of interest or appearance of impropriety. For additional 
information about what constitutes a prohibited gift under the Code of Ethical Conduct, see Appendix A to 
this Policy.  Appendix A is included for informational purposes only.  For current and up to date information 
on prohibited gifts, please see the District Code of Ethical Conduct or Cook County’s Board of Ethics 
webpage, https://www.cookcountyil.gov/agency/board-ethics-1.  

 
This Policy specifies additional restrictions that apply to District employees with respect to receiving gifts.    
 
PURPOSE:  
 
This purpose of this Policy is to clarify the District position concerning situations not directly referenced, or 
described, in the Code of Ethical Conduct ordinance.  
 
AFFECTED AREAS:  
 
This Policy applies to all District employees. Violation of this Policy by an employee shall lead to disciplinary 
action, up to and including termination. Employees who violate this Policy may also be subject to legal actions. 
 
DEFINITIONS:   
 
N/A 
 
PROCEDURE/PROCESS:  
 
1) Gift Restriction Policy: It is the Policy of the District that employees are prohibited from accepting any 

gratuities including, but not limited to, cash/checks/money orders, gift cards or alcohol from members 
of the public who purchase permits, attend events in permitted spaces (including indoor rooms) or 
otherwise utilize the services of this department.  

 
2) Policy Exceptions: This Policy is not intended to apply to items such as food, t-shirts or other souvenir 

related items from an event, so long as the food or other item is less than $75.00. However, any such item 
must be offered and not solicited.  

 
3) Patron Procedures: Patrons at District indoor events should be advised by the District Event Aide, or 

other staff liaison, to discard all garbage in the trash and remove all items, including alcohol, from the 
premises at the conclusion of their event. If the patron refuses to comply, they should be instructed that 
a clean-up fee will be deducted from their security deposit. The items should then be itemized and 
immediately discarded. Items should not be removed from District property.  

 

https://www.cookcountyil.gov/agency/board-ethics-1
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4) Lost & Found Procedures: Items of value left by patrons at outdoor events should be brought to the
nearest maintenance division and held for (1) month and then donated or discarded. District employees
may not keep any items left on District property.

RESPONSIBILITY: 

1) District Employees: District employees shall adhere to this Policy.

TRAINING REQUIREMENTS: 

N/A 

COMMUNICATION PLAN: 

1) This Policy shall be distributed to all District employees.
2) This Policy shall be posted on the District website, Shared Drive, and intranet.

REFERENCES: 

The District of Cook County 
Code of Ethical Conduct (FPDCC Code Section 1-13: 1-6) 

Cook County Personnel Rules 
Rule 8: Conduct and Discipline of Personnel 

Forest Preserves of Cook County 
Employee Handbook: Rules & Regulations 

POLICY LEAD: 

APPROVAL: 

POLICY HISTORY: 

Approved: 10/24/2016    
Revised: 06/13/2018 

Anthony D. Tindall 
Policy & Special Projects Manager 

Arnold Randall 
General Superintendent 

If you have questions, comments, or suggestions concerning District policies, please contact: 

Forest Preserve District of Cook County 
Office of the General Superintendent 

69 W. Washington St., Suite 2040, Chicago, IL 60602 
Email: FPD.Policy@cookcountyil.gov 

https://www.municode.com/library/il/cook_county/codes/forest_preserve?nodeId=TIT1AD_CH13COETCO
mailto:Anthony.Tindall@cookcountyil.gov
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   APPENDIX A: OVERVIEW OF THE COOK COUNTY GIFT BAN 
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