Special Use Items Request - FAQs

All special use items (excluding portable restrooms, food/beverage trucks, and on-site caterers) that are
not rented through an Approved Vendor must provide insurance in the permit holder’s name.
Non-Approved Vendors insurance will not be accepted. Incomplete Special Use Request will
not be accepted.
Q: What is needed to request special use?

* A completed Special Use Item Request Form.

* Ifitems are owned, a Certificate of General Liability insurance with an Endorsement Page naming the Forest
Preserves of Cook County as additional insured.

e [fitems are rented, you must provide the rental agreement/contract/invoice that list all items rented.

* All documents above must be in the permit holder’s name.

Q: | own my items, where can | obtain insurance?

* FPCC does not offer insurance. It is the permit holder’s responsibility to obtain insurance for their special use.
Insurance must cover all items brought into the Forest Preserves.

Q: What is considered a complete special use request?

* A complete special use request includes the following:
e Rental Agreement- (Needed only if items are rented)
e Special Use Form- (Must list all items that you are bringing)

e Certificate of Insurance-Needed if items are rented from a vendor not on the approved vendor list and
if items are personally owned- (insurance example included in packet)

Q: What is an Approved Vendor?

* Approved Vendors are companies that have proven compliance with the FPCC insurance requirements.
Permit holders can obtain special use items (e.g., inflatables, generators, tents, chairs, etc.) from our
approved vendor without having to submit proof of insurance (details on page 16). You must meet all
requirements placed by the approved vendor to have insurance included on your rental (i.e., additional
charges and more).

Q: Are there any restrictions?

* Special use may be used between the hours of 10 am and or one hour before sunset but no later than 7:30 pm.

e Allitems are subject to review and may be denied. Examples of denied items include carnival rides, deep
fryers and dunk tanks/water activities.

*  FPCC has the authority to assign, limit or prohibit the area where any permitted special use items are
erected and placed/operated that may cause damage or disrupt the native landscape/wildlife.

Q: What is amplified sound?
* Any device or instrument that creates or amplifies sound louder than an average conversation or emit sound

more than 100 feet from the source. Examples include DJ equipment, live bands, loudspeakers, bullhorns,
musical instruments, or devices that play music.

* Battery-operated music players where sound does not reach beyond 100 ft are not considered special use items.

Q: How do | pay for special use?

* Upon approval of your request, an FPCC staff member will add the special use fees to your permit and reach out
for payment. Payment may be made in person, over the phone, or online by logging into your account.

* Thereis a $25 processing fee plus a $15 per item fee. A $30 late fee will be assessed for

requests/documents received less than two weeks prior to event date.
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FOREST

"L, PRESERVES feel free Special Use Items Request Form

Submit this form and copies of documents a minimum of two weeks PRIOR to event date or a $30 late fee will be
added, or permit will be denied.
All Documents must be in the name of the permit holder.
For faster processing, be sure to include permit number on all documentation

[ Certificate of Liability Insurance (if items are personally owned) O] List of Special Use Items (listed below)
[0 Endorsement Page (required) L] Rental Agreements (if any)

O Approved Vendor Name:
Note: If using an FPCC Approved Vendor, insurance copies are not required, however vendor may charge additional fees.

Documents listed above with this form should be submitted to: FPCC Permit Department via
Email: fpd.permits@cookcountyil.gov * Walk-In: Permit Dept. 536 N. Harlem Avenue, River Forest, IL 60305

Permit Holder Information

Receipt/Permit #: Date of Event: Location of Event:
Permit Holder’s Name: Organization Name:
Email Address attached to account: Phone Number:
List of Special Use Items Qty. Details Rented/Owned
Amplified Sound [1DJ & Equipment [ Stereo System [1Acoustic Band [ Band CRented [1Owned
(Requiring generator) [(JOther (specify):
Animal Petting Zoo *subject to Approval* Please list: [JRented [JOwned
Pony Rides Please list: [IRented [1Owned
Canopy Tent (Larger than 10x10) Please state size: LIRented [1Owned
Smokers/Large Grills (5t & wider) Please state size: [IRented [1Owned
Dumpsters Please state size: [IRented [1Owned
Generator(s) Used for: [JRented [JOwned
Inflatable(s) Please list: [1Rented [1Owned
On-Site Catering Please list: [IRented [JOwned
Food/Beverage Truck: Please list Dimensions: [IRented [lOwned
Non-FPCC Portable Restroom Please list: UIRented [1Owned
Portable Sink/Water Station Please list: [1Rented [1Owned
Snack Machine(s) Please list: CRented [JOwned
(Popcorn, cotton candy, etc.)
Stage: Please state size: [1Rented [1Owned
Dance Floor: Please state size: LIRented [1Owned
Other: Please list: [JRented [JOwned
Other: Please list: LIRented [1Owned
Total Items
Total Items: x $15 = + 525 Processing Fee = Total Due:

Submit this form and all copies of documents a minimum of two weeks PRIOR to event date to avoid $30 late fee or
denial.
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SAMPLE Certificate of Liability Insurance (COl)

Insurance is required for all Athletic/Special Events and Picnics bringing in owned Special Use items.

VENDORS WHO ARE ON THE FPCC APPROVED VENDOR LIST HAVE VALID INSURANCE ON FILE WITH THE DISTRICT.
Please see sample certificate below. Certificates are due no less than two weeks prior to event date and must
have the following noted:

1. Type of insurance must be “Commercial General Liability.”
Amount of coverage per occurrence must be $1,000,000.

Forest Preserves of Cook County must be listed specifically as “Additional Insured.”

Address to be used on insurance should reflect our General Headquarters office in River Forest.
Events with 1,000+ attendees require $2,000,000 per occurrence.

vk wN

ACORD" CERTIFICATE OF LIABILITY INSURANCE v
11/18/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT COMSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pelicy(ies) must have ADDITIONAL INSURED p: i or be end: d
It SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an n on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
PRODUCER e A—
5 Whoop Liver Saint e 2 TTH200 56D [ fﬁ@ HEk
Insurance A e TemzGpmalcom
588 Streat J an | ——

Forest Park, IL 80302
INSURER & : 544580

INSURED INSURER B .
Steal Tos Whoop INC INSURER C -
425 S Harem fwe,
Lakes Auenus, [L 60375 INSURER
1 s
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLKHES OF INSURANCE LISTED BELOW HAVE H
INDICATED. MNOTWATHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF AR
CERTIFICATE MAY BE ISS3UED OR MAY PERTAIN, THE INSLRANCE AFFORDED RY

INSURED NAMED ABOVE FOR THE POLICY PERIOD 2
CTHER COCUMENT WITH RESPECT TO WHICH THIS
SCRIBED HEREIN IS SURIECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POUICIES. LIMITS SHOWN MAY HAVE BEEMN R

INSK

- AT SRR b POLIGT ERE
TYRE OF INSURANCE NAD YYD POLICY NUMBER MDD YY)

LIMITS
COMMERCIAL GENERAL LIABILITY FACH DOCURRENGE s 1,000,000.00
AMAT
X | cLamemane | X | ccour PREM|SES (Ba ccuirence) | 5 50,000.00
— XRG4 TRO0 MED B Ay 608 DEFSSN) s _1.000.000.00
X 1oez022 11092022 popoona aaDvinURY | 6 1,000000.00
| SAEHL A AR LTI LIAT APBLIRS PR | GENERAL AGGAECATE 15 2,000,000.00
POLIGY B Loc PRODUCTS - COMPIOR AGG | 5 2,000,000.00
OTHER L
ALTOMOBILE LABILITY t:ahgéiﬁu HELEUMIT F
ANY ALUTE BODILY INJURY (Per parscr) | &
o . i BODILY INALIRY (Par accadert; | 5
HIRED MOH-CAVIHED PROPERTY DAMAGE s
AUTOS ONLY | LTS OHLY Per acodent)
s
UMBRELLA LIAD OCCUR EACH CCEURRENCE 5
EXCESS LIAS CLAIMS- AGOREOATE s
BED RETENTION § s
WORRERS GOMPENSATION 2.3 — i
AND EMPLOYERS LIABILTY o Ls
AN YRROP R ETORPAR THERTEXECUTIVE B L BACH ACCIDRNT 8
CFFICERN = MRS EXCLLDED? D L
ndatory in HH) L CISEASE - BA EMPLOYEE 3
i yea, describe ue
DEECRIPTION OF GPERATIDNS Eelow [ L CISCASE - POLICY LIMIT | §

DESCRIFTION OF OPERATICNS | LOCATIONS | VEHICLES (ACORD 101, AddRional Remarss Schedule, may be attached I Mone space Is requined)

The Forest Preserve of Cook County is named additional insured
3 H

CERTIFICATE HOLDER CANCELLATION
Forest Preserve of Coock County SHOULD ANY OF THE ABOVE DESCRIEED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
536 N. Harlem Ave ACGCORDANGE WITH THE POLICY PROVISIONS.
4 River Forest, IL 60305
AUTHORIZED REPRESENTATVE
John Doe
1
©1988-2016 ACORD CORPORATION. All rights reserved.
ACORD 25 (2018/03) The ACORD name and loge are registered marks of ACORD

536 N Harlem Ave, River Forest, IL 60305 = (P) 800.870.3666 = (F) 708.771.1071 = (E) fpd.permits@cookcountyil.gov
v. (3/2023)



mailto:fpd.permits@cookcountyil.gov

SAMPLE: Endorsement Page of COI

POLICY NUMBER: COMMERCIAL GEMNERAL LIABILITY

CG 20260413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED
PERSON OR ORGANIZATION

This endorsament modifies insurance provided under tha following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name Of Additional Insured Parson(s) Or Organization(s):
Forest Preserves of Cook County

536 M. Harlem Avenue Q

River Forest, IL 60305
Information required to complate this Schadula, If not shown abova, will ba shown In the Declarations.

A. Saction Il — Who Iz An Insured s amended to B. With respect to the insurance affordad to these

Include as an addiional insured the parson(s) or
organization{s) shown In the Schadula, but only
with respect to llablity for "bodily Injury®, "proparty
damage" or "personal and adverlsing Injury®
caused, In whole or In par, by vour acts or
omisslons or the acts or omisslons of those acting
on your behalf:

1. In tha parformance of your ongoing operations;
or

2. In connectlon with your pramises owned by or
ranted to you.

Howewvar:

1. The Insurance afforded to such addifonal
Insurad only applias to the extent parmitted by
law; and

2. If coverage provided to the additional insured s
raquired by a contract or agresment, tha
Insurance afforded to such addiional insurad
will not be broader than that which you ara
raguired by the contract or agresment to
provida for such additional Insurad.

additional Insureds, the following ks added to

Saction Il = Limits Of Insurance:

If coverage provided to the addilonal Insured Is

required by a contract or agreament, the most wa

will pay on behalf of the additional Insurad Is the

amount of Insurance:

1. Reguired by the contract or agresment; or

2. Avallable under the applicablea Limits of
Insurance shown in he Daclarations;

whichever s lass.

This endorsement shall not Increase the

applicable Limits of Insurance shown in the

Daclarations.

CG 20 26 04 13 @ Insurance Services Office, Inc., 2012 Page 1 of 1
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